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BrailleNote Touch Knowledge Levels
Working with Spreadsheets using Google Sheets

It is possible for you to work with spreadsheets using your BrailleNote Touch. This document will walk you through the process of creating, naming, and editing a spreadsheet using your BrailleNote Touch. While many applications may be able to work with spreadsheets, this document will focus on working with the Google Sheets application that comes pre-installed on your BrailleNote Touch.

Creating a new Spreadsheet

From the main menu, press the letter a to move to the All Applications option, and press enter or a cursor router key to activate. 

Once in the all applications list, press the letter s until you reach Sheets, and press enter or a cursor router key to open. 

You will be placed in the Sheets app where you can now create a new spreadsheet. To quickly do this, press the letter n to move to the “New spreadsheet menu button,” and activate this option with a cursor router key or enter. 

You will now be placed in a menu where you can choose to change the template for the spreadsheet you are about to create. For this example, however, press enter or a cursor router key on the “new Spreadsheet” button. 

You will hear a message that an untitled spreadsheet has been opened with editing permissions, followed by the number of columns and rows. At this point you are ready to name and edit your new spreadsheet.

Naming Your Spreadsheet


Now that you have created a new spreadsheet, you can easily give it a name for future reference. Press the letter s to move your focus until you reach the “spreadsheet title, Untitled Spreadsheet, rename” button and press enter or a cursor router key to activate. You will now be placed into an edit box where you can type the name you would like to give the spreadsheet and press enter. You have now given your spreadsheet a name.

Editing your spreadsheet


Whether you have created a new spreadsheet, or opened an existing one, you can edit the cells that are present. To do this, a combination of touch gestures and braille input will be required. For more information on using touch gestures, please refer to “Using Explore by Touch mode.”
In order for you to review information present on your spreadsheet, you will need to turn off TouchBraille. This can be done by pressing the previous and next thumb keys simultaneously. Once you hear the message “TouchBraille off” you will be able to move one finger around the screen to explore individual cells within your spreadsheet. If the information is present in a particular cell, it will be shown after the cell coordinates where it can be reviewed on the braille display. 
If you would like to edit a particular cell, move your focus to that cell with one finger, and double-tap on screen to select the cell. You will receive a prompt both spoken as well as on the braille display that the particular cell has been selected. Now that you have selected a cell, you need to type the letter e to move to the “Enter text or formula” edit box. You can either do this using the physical keyboard, or you can do this by using TouchBraille which you will have to turn on by pressing the previous and next thumb keys simultaneously. Once your focus is on the “enter text or formula” edit box, press enter or a cursor router key to enter the edit box where you can type in the information you would like to enter into the cell you have selected.

Once you have entered the information that you would like to place in the selected cell, press the enter key. You will hear that the particular cell has been updated, and your focus will be placed in the edit box of the next cell down in the column that you are working in. To select a different cell to edit, you will have to return to the spreadsheet by pressing the back button twice. You can alternatively press space with the letter e twice. You will hear the message “done editing”. You can now turn TouchBraille off if you used it to enter information into the previously selected cell and repeat the process to edit any other cells in your spreadsheet.

Note: To view more rows/columns in your spreadsheet, scroll up/down/left/right with 2 fingers with TouchBraille turned off.
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