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BrailleNote Touch Knowledge Levels
Renaming a document or file
You can rename documents and files on the Touch. Note that it is recommended that you do not rename any of the system files that come on the Touch, as this can cause a feature or application to not work correctly or as expected.
To rename a document or file, follow these steps:

Use the Braille shortcut Space with dots 1,2,3,4,5 and 6, or press and release the Home button, to go to the Main Menu.

From the Main Menu, type a letter F. You will be prompted “Files Manager, KeyFiles”. Press Enter.

You will be prompted “KeyFiles, xx”. At this point, you are placed in a list of the folders / subfolders and files within the last folder or subfolder that you have been using on the Touch. Press Space with D.

You are prompted with “Drive selection”. You are now placed in the list of drives on your Touch.

Press Space with dot 4, or Space with dot 1, until you locate the drive that contains the document or file that you want to delete. Then, press Enter.

You will be prompted with the name of the first item in the list. You are now placed in the list of folders and files on the selected drive. 

Press Space with dot 4, or Space with dot 1, until you locate the folder that contains the document or file that you want to delete. Then, press Enter.

You will be prompted “Go to parent folder”. You are now placed in the list of files (and subfolders, if there are any) in the selected folder.

Press Space with dot 4, or Space with dot 1, until you locate the document or file that you want to delete. Then, press Backspace with R.

You will be prompted “Alert, KeyFiles. Input the new name….”.

Type the desired name for your document / file, and then press Enter. Note that you will need to include the current file extension. For example, if your document is a Word DOCX file, you will need to include the “.docx” part after the new name.
If you do not include the file extension, you will be prompted “Changing a file’s extension can make a file unusable. Are you sure you want to change the extension of this file?”. At this point, you should press Space with dot 4 and you will be prompted “No button”. Then, press Enter. You will then be placed back on the original document name in the list, and you can then use Backspace with R and go through the renaming procedure as described above.

After successfully renaming your document or file, you will be placed back at the list of documents and files in the same folder. Your document / file is now renamed.

Note that you can also rename folders on the Touch. Refer to “Level 5 Renaming a folder” for guidance on this.
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