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BrailleNote Touch Knowledge Levels
Opening an existing document
You can open documents that you have created and written on the Touch itself. You can also open documents from external sources, such as a Word document stored on a USB pen drive or SD card, or a Word document from an email attachment.
The most effective application to use for opening documents is the Word Processor (KeyWord) application. The Word Processor application can open Word DOCX, DOC and RTF (Rich Text Format) file formats.
Refer to “Basic editing of documents” for guidance on editing a document once you have opened it.
To open an existing document, follow these steps:

Use the Braille shortcut Space with dots 1,2,3,4,5 and 6, or press and release the Home button, to go to the Main Menu.

From the Main Menu, type a Braille letter W. You will be prompted “Word Processor, KeyWord”. Press Enter.

You will be prompted “KeyWord Menu. Create”. Press Space with dot 4.

You will be prompted “Open”. Press Enter.
You will be prompted “KeyFiles, xx”. At this point, you are placed in a list of the folders / subfolders and files within the last folder or subfolder that you have been using on the Touch, where “xx” is the first item in the list. Press Space with dot 1 and you will be prompted “Go to parent folder”. Now, press Enter to go up a level.
Alternatively, to jump straight to your drive selection press Space with D 

Depending on your current location, you may be prompted with an item name again. In this case, press Space with dot 1 and you will be prompted “Go to parent folder, and then press Enter. When you are prompted “Drive selection”, you are now placed in the list of drives on your Touch.

Press Space with dot 4, or Space with dot 1, until you locate the drive that contains the document that you want to open. Then, press Enter.

You will be prompted with the name of the first item in the list. You are now placed in the list of folders and files on the selected drive. 

Press Space with dot 4, or Space with dot 1, until you locate the folder that contains the document that you want to open. Then, press Enter.

Alternatively, if your document is on the root of the drive, move to the document in the list, and then press Enter.

You will be prompted with the name of the first item in the list. You are now placed in the list of files (and subfolders, if there are any) in the selected folder.

Press Space with dot 4, or Space with dot 1, until you locate the document that you want to open. Then, press Enter.
The selected document will now be opened, and your cursor will be placed in the position that you were last at in the document.
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