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BrailleNote Touch Knowledge Levels
Basic editing of documents
The Touch provides you with efficient and seamless editing of documents. The main application you will use to edit your documents is the Word Processor (KeyWord) application.
You can edit documents that you have created and written on the Touch itself. You can also edit documents from external sources, brought to the Touch on a USB drive or SD card (or via email attachment, Bluetooth transfer etc). The power of the Touch lies in the ability to open any supported document and start editing it immediately using Grade 2 Braille or your preferred Braille grade.
To edit a document, you will need to open it first of all. Refer to “Opening an existing document” for guidance on doing this. Note that you can edit any supported file format – Word DOCX, Word DOC, and RTF (Rich Text Format).
Editing text

The cursor is used to show your current position in your document’s text. The cursor is indicated using dots 7 and 8, the bottom two dots of the Braille cell. The dots 7 and 8 will be raised on the cell on which your cursor is currently positioned.
Adding new text

To add new text into your document, you will need to firstly place your cursor at the desired position in your document. There are a variety of methods that you can use to move your cursor to the position you want. The two main methods are as follows:

• using the text navigation commands as detailed in “Reading and navigating documents in speech and Braille” for guidance on these commands.
• panning your Braille display until the content that you want to edit is shown on the Braille display. Refer to “Reading and navigating documents in speech and Braille” for guidance on panning your Braille display.

Once you have the content that you want to edit shown on the Braille display, ensure that your cursor is placed at the desired position.

When you type new text into your document, the text will be entered to the left of your current cursor position. 

As an example, your document contains the text “the cat on the mat”. You realize that you have missed out the word “sat”, so you want to add this word into the text.

To do this, place your cursor on the letter “o” in the word “on”, by pressing the cursor routing button above the letter “o”. Then, you can type the word “sat”, followed by your blank space. The document will now read “the cat sat on the mat”.

Deleting existing text

You can delete text from your document. The simplest way to delete a character or word is to simply place your cursor on the next cell after the character or word, and then use the Backspace key. There are also more advanced options for deleting text, including deleting a whole word in one go, deleting all the text in your document, deleting paragraphs, and so on.

Refer to “Deleting content in a document” for full guidance on these actions.
Selecting text

You can select text inside a document, which you can then perform actions on. The two main actions you can perform after selecting text are as follows:

• copying your selected block of text, and then pasting it to another location in your document, therefore making a copy of it

Refer to “Copying and pasting content” for guidance on copying and pasting text inside a document.

Inserting a new line

To create a new line, press Enter. The new line will be indicated on the Braille display using the dollar sign (dots 4,5 and 6), followed by the letter “p”. On the visual screen, the text will actually be shown on the new line. The new line Braille indicator is used on the Braille display to conserve space and it informs the Braille user of a new line in the document.
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