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BrailleNote Touch Knowledge Levels
Copying, cutting, moving and pasting contents

Copying and pasting content

You can copy and paste content (text) inside documents, emails and other applications where you are working with text.
The ability to copy and paste text is really useful in a situation where you want to repeat a sentence or passage of text, as it saves you having to manually type out the same text again.

The instructions below describe how to copy and paste text inside the same document. Note that you could copy some text from a document or email, and then paste it into a different document. Once you have selected and copied the text that you want, you are not restricted to where you paste it.

To copy and paste some text, follow these steps:

With your document open, you firstly need to place your cursor at the start position of the section of text that you want to copy. You should place your cursor on the cell just before the first character you want to copy.
Now that your cursor is in the start position, use the Braille shortcut Enter with S. You will be prompted “Selection start”.
Now, you will need to place your cursor at the end position of the section of text that you want to copy. You should place your cursor on the last character that you want to copy.
Now, use the Braille shortcut Enter with S. You will be prompted “Selection end”.

You have now selected the text that you want to copy. On the Braille display, the selected text will be highlighted by your cursor. Now, use the Braille shortcut Backspace with Y to copy your selected text. You will be prompted “Copied”.

Now, you will need to decide where you want to paste your text to. Place your cursor at the desired position. Now, use the Braille shortcut Backspace with V. You will be prompted “Pasted”.

Your selected text will now be pasted and will appear in your document at the selected place.

Cutting and pasting content

You can cut and paste content (text) inside documents, emails and other applications where you are working with text.

The ability to cut and paste text is really useful in a situation where you want to move a section of text from one place to another in a document. You do not have to manually delete the existing text and then type it in the new place. Instead, you can use the cut and paste feature to make it much simpler.

The instructions below describe how to cut and paste (move) text inside the same document. Note that you could cut some text from a document or email, and then paste it into a different document. Once you have selected and cut the text that you want, you are not restricted to where you paste it.

To cut and paste some text, follow these steps:

With your document open, you firstly need to place your cursor at the start position of the section of text that you want to move. You should place your cursor on the cell just before the first character you want to copy.

Now that your cursor is in the start position, use the Braille shortcut Enter with S. You will be prompted “Selection start”.

Now, you will need to place your cursor at the end position of the section of text that you want to copy. You should place your cursor on the last character that you want to move.

Now, use the Braille shortcut Enter with S. You will be prompted “Selection end”.

You have now selected the text that you want to move. On the Braille display, the selected text will be highlighted by your cursor. Now, use the Braille shortcut Backspace with X to cut your selected text. You will be prompted “Cut”.

Now, you will need to decide where you want to paste your text to. Place your cursor at the desired position. Now, use the Braille shortcut Backspace with V. You will be prompted “Pasted”.

Your selected text will now be pasted and will appear in your document at the selected place.
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