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BrailleNote Touch Knowledge Levels
Creating a new folder
The Touch comes with a variety of folders already present on the internal drive. A folder called “Documents” is useful to use as a starting point for any documents you create and write when you are getting used to the Touch.
It is however possible to create your own folders. 
To create a new folder, follow these steps:

Press Space with dots 1,2,3,4,5 and 6, or press and release the Home button, to go to the Main Menu.

From the Main Menu, type a Braille letter F. You will be prompted “Files Manager, KeyFiles”. Press Enter.
You will be placed in a list of existing documents and files in the last folder / subfolder that you have been using on the Touch. You will be prompted with the name of the first item in the list. Press Space with D.
You are prompted with “Drive selection”. You are now placed in the list of drives on your Touch.

Use Space with dot 1, or Space with dot 4, to move through the drive list. When you are placed on the drive that you want to create the new folder on, press Enter.
You will be prompted with the name of the first item in the list. You are now in a list of the existing folders on the selected drive. Press Space with N.

You will be prompted “Alert KeyFiles. Input the new directory name. Directory, cancel, OK”. You are now in the new folder field. Type the desired name for your new folder, and then press Enter.

You will be placed back in the folder list. Your new folder has now been created and is ready to use.
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