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BrailleNote Touch Knowledge Levels
Creating a new document

When you create a document in the Word Processor, you will immediately be working in a Word document, the most common document type used in all mainstream computers and devices. This makes it simple to transfer the document to another device afterwards, without the need to translate the document at all. 
When you come to saving the document, you have the option to choose the specific file type. Refer to “Saving a document” for guidance on this.
To create a new document, follow these steps:
Open the Main Menu by using the Braille shortcut Space with dots 1, 2,3,4,5 and 6, or by pressing and releasing the Home button.

From the Main Menu, press Space with dot 4 until you reach Word Processor. Now, press Enter.

You will be prompted “KeyWord Menu”. You will be prompted “Create”. Press Enter.

Note: On the first occasion during your session that you create a new document, the Touch will take a little longer to actually place you inside the new document.

You will now be placed inside your new document. The Braille display will show the edit box, with Braille dots 1,2,3,4 and 6 for the start of the edit box, and Braille dots 1,3,4,5 and 6 for the end of the edit box. Your cursor will be placed on a blank cell between the edit box start and end.

Writing in your document

You can now start to type in your preferred Braille input grade. The default Braille input grade is Grade 2, which allows you to type both Braille contractions as well as uncontracted Braille if you wish.
Note: If you were using Explore by Touch mode before you created your document, you will automatically be switched into TouchBraille mode so that you can type using the virtual or physical Braille keyboard.
When you have finished working in your document, you can save and close the document. It is also possible to save your document as you go along, without closing it. When you come to save your document, you can choose the format in which to save it – you will have the choice of Word DOCX, DOC and RTF. Refer to “Saving a document” for guidance on this.
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